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Step 1 Where’s my

Windows DVD?
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It’s very common for new
computers to not come with a
Windows 7 installation DVD, so
what can you do to either get one
or create one for when Windows
will need repairing or reinstalling?

Contact Your
Manufacturer

It’s your copy of Windows and
you’ve paid for it. While the non-
inclusion of the DVD might be a
good anti-piracy measure, and
while there will already be a
recovery partition on your
computer, you should insist on a
disc being sent.

Some manufacturers won’t do this,
but many will. This may incur a

Small charge but it’s always worth it
to get a proper installation disc.

So What About the
Recovery Partition?

The recovery partition is useful and
can restore your computer in the
event of a disaster. Sadly Windows
7 keeps your files and documents in
the same place as the operating
system itself, this means that if you
use this recovery partition to
restore Windows 7, you will wipe all
the files and documents of your
computer!

This recovery partition will also
restore all the bloatware that came
pre-installed on your computer
when you bought it.
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So How Can | Sort This
Out?

It’s relatively straightforward to set
up your computer so that these
problems don’t occur. Here | will
detail, in a step by step format, how
to do this.

1) Access the Computer
Management Console

You can access the Computer
Management Console by right
clicking on Computer in the Start
Menu and selecting Manage from
the options that appear.
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2) Select the Disk Options

In the window that appears click

Ty Disk Management in the left hand

File Action View Help

es 2 DEDRXFca= panel.
‘- Computer Management Local [ Volume ] I.ayoutl Type ] File Spteml Status I C | Ac
« |} System Tools o (C) Simple Basic NTFS Healthy (Boot, Page File, Crash Dump, Primary Partition)  2¢ Dli
() Task Scheduler C# System Reserved Simple Basic NTFS Healthy (System, Active, Primary Partition) U P
b @] EventViewer

b @i Shared Folders

» &% Local Users and Groups on::re 3) Find Your WindOWS diSk

®) Performance
& Decce Maag Mark Partition as Active
Storage Change Drive Letter and Paths... b

=¥ Disk Management

You will see a graphical

Format...

Shrink Volume...

Delete Volume..

representation of your hard disks.

Select the disk on which Windows is

«

. Properties installed, there will usually be just
asic [System Reser Help

I [ o eeerved one called (C:)

Online , Actill (bot, Page File, Crash Dump, Primary Partition)

LICD-ROMO |

DVD (D2)

e 4) Shrink the Disk

Right Click on this disk and select
Shrink from the options that

W Unallocated il Primary partition

appear. You should do this before
installing software for reasons |
shall explain!
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Why Should You Do This SRR

First? Total size before shrink in MB:

Size of available shrink space in MB:

Windows 7’s tool for shrinking and J

Enter the amount of space to shrink in MB:
growing the size of disks isn’t very
o ) ) Total size after shrink in MB: P
sophisticated. If you begin copying ® ;:"e o “pgf w:mvabbﬁ“mmed.
: : : the "defrag" event in the Application log for detailed information about the
files and installing programs to the bithorgdiaalin s
disk, you could find that Windows
won’t let you shrink the size of your See Shrink 3 Basic Volume in Disk Management help for more information.

disk at all
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50% 100%

® Files ™ Backup

What Size Disks Do |
Create and Why?

Ideally you need three partitions in
Windows (splitting your hard disk
into three smaller separate disks)

The first is for Windows and should
be around 25% of the total size.

The second is for your files and
documents to keep them safe from
Windows in case of disaster and
Windows 7 fails.

The third is for a backup of
Windows so you can restore this if
the operating system fails. This
should be the same size as your
Windows 7 disk.
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How big Should my
Windows 7 Disk Be?

Use the information here as a guide
to how big your Windows 7 disk
should be after you’ve shrunk it.

The long numbers are what you
should type into the Shrink Disk
Drive box in Windows 7.

You will want to leave a good
amount of space for your files and
documents though, and on a
“standard” home PC these figures
should be roughly accurate.

Light User — 50Gb
(roughly 50000)

Power User — 100Gb
(roughly 100000)
Gamer — 150Gb

(roughly 150000)
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What If | Don’t Have a Large Hard Disk?

If you have a laptop or a netbook that only has a small
hard disk then you can just create spaces for Windows
7 and your files, you can forget about the backup space
and instead make your Windows 7 backup onto DVD.

DO NOT lose these discs after you've
created it though, keep them safe in paper
wallets and in a cool, dry place!
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Now Create Your Files and
Backup Disks

You will now see blank space next
to your Windows 7 disk in the
Computer Management Console.

You should right click in this space
and create your two new disks.

Work out how much space you
have left so that the files disk is as
large as possible and the backup
disk is the same size (roughly) as
your Windows 7 disk.

File Action View Help

«*2EEE RS =

;&( Computer Management (Local
a [} System Tools
] G) Task Scheduler
» [d] Event Viewer
b gl Shared Folders
o 8% Local Users and Groups
b @ Performance
= Device Manager
a 53 storage
= Disk Management
v Dy Services and Applications

Volurne | Lay\outj Typel File Systernl Status

a Backup (D:) Simple Basic NTFS Healthy (Primary Partition)

# Complete PC Backup (H:) Simple Basic NTFS Healthy (Primary Partition)

s Files (E) Simple Basic NTFS Healthy (Logical Drive)
#Installers (F:) Simple Basic NTFS Healthy (Primary Partition)
CaScratch (G2) Simple Basic NTFS Healthy (Primary Partition)

@ Windows 7 (C:) Simple Basic NTFS Healthy (System, Boot, Page File, A4

4

==Disk 6
Removable
853 MB
Online

New Simple Volume...

Mew Striped Volume...

Mew Mirrored Volume...

Mew RAID-5 Volume...

Properties
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C?

Control Panel Home

f@' Create a system image

See also
Action Center
@ Windows Easy Transfer

‘b » Control Panel » System and Security

Back up or res
Backup

Windows Back

Restore

Windows coul

@‘Select anctJ

Recover systen

Now Create an Image
Backup of Windows

You may want to delay this until
after steps 2, 3 and 4 but you need
to create a backup of your copy of
Windows 7.

In the Start Menu search box type
Backup and open the Backup &
Restore panel.

In the left left blue panel click
Create System Image and tell it you
want to back up your entire copy of
Windows to the backup disk you
created.

You can also create your backup to
DVDs but you will need several.
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@ (i Create a system image

Where do you want to save the backup?

& systern image is a copy of the drives required for Windows to run. It can also include additional
drives, & systern image can be used to restore your computer if your hard drive or computer ever

Here you can see the W|nd0W that stops working; however, you can't choose individual tterns to restore. Howe do Trestore my computer

from a systern image?
appears when you create your

@ On a hard disk
s Complete PC Backup 17.82 GB free v]
Most recent backup on drive: 08 May 10 2:00:14 pm

backup image of Windows 7.

) On one or more DYVDs

This image is a snapshot of your
) DVD RW Drrive -

Windows installation complete with

all your settings and installed @ Ona network location

Select...

programs.
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Control Panel Home

@' Create a system repair disc

See also
Acticn Center
® Windows Easy Transfer

vl@ b Control Panel » System and Security

Back up or res
Backup
Windows Back

Restore
Windows coul

@ Select anoth

Recover systen|
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Now, Create a System
Repair Disc

Now you have created your backup
image, in the Backup & Restore
panel, click Create a System Repair
Disc.

This is a CD or DVD you can use to
start your computer to repair
Windows 7 or restore your backup
image if something goes wrong.

Always keep the discs associated
with your computer together and
safe in a warm, dry place!
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Step 2 Protect Your

Computer




2 important messages
3 total messages
Find an antivirus pregram online (Important)

Set up Windows Update (Important)

'S' Set up backup
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Install Anti-Virus Software

The anti-virus software that came
with your computer will most
probably be a time-limited trial that
will expire and stop working after a
few months.

You should uninstall this (type
Programs and features into the
Start Menu search box) to open the
panel where you can uninstall it.
See Part 3 for more information.

Windows 7 will now alert you to the
fact you have no anti-virus software
and help you download and install
one. The free ones such as
Microsoft Security Essentials are
usually perfectly adequate.
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Optional: Configure
Windows Update

Windows Update keeps your

Windows Update

computer up to date with the latest

By No important updates available

security patches and upgrades. You

nal update is avaidable No updates are currently selected.

should NOT turn it off! — .

Updates were installed: 23/11/2011 22 1:45 pen. View update history
You recerve updates: For Windows and other products from Microsoft Update

You might want to change its
settings though so that it
downloads and installs updates at
times that are more convenient for

you.

You can access Windows Update by
typing Update into the Start Menu
search box.

f HalseyMike

. @mike_halsey

Click for links



http://www.facebook.com/halseymike
http://twitter.com/mike_halsey
http://www.facebook.com/halseymike
http://twitter.com/mike_halsey

Step 3 Remove the

Rubbish




Get Rid of Unnecessary
Software

New computers typically come pre-
loaded with all manner of time-
limited trial software and
unnecessary bloatware.

These software packages can also
be set to run when Windows 7
starts, slowing down your
computer.

Try each software package to see if
you want it, but you should
uninstall everything that you’re not
going to need.

RPN, — —

O Norton Internet Security

Your trial period will expire soon!

Your trial version of Norton Internet Security is protecting you, your family, and your PC every day
against Internet threats

To stay protected and 1o automatic ally receive product and secu ity updates, we
recomunend that you par chase this product before your trial petiod expl es,

© Cortrue ol for 18 meee days
@8y the product
O have sheady puschased this product and will ype my Product Key in the spaces befow

How 10 find your Product Key
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100 5+ Conolpund » Al ot paniRems » Progomssndfeswes -4

View installed updates
% Tum Windows features on or
off

Uninstall or change a program

To uninstall a program, select it from the list and then click Uninstall, Change, or Repair.

Organize v
Name

5 Jpeg Enhancer 18
©3 Microsoft Office Enterprise 2007

‘:"3 Microsoft Office Professional Plus 2010 (Technacal Pr...

¥ Microsoft Office Send-a-Smile
©3 Microsoft Outiook Connector 32-bit
#71 Microsoft PhotoDraw 2000 V2

©3 Microsoft Save as PDF or XPS Add-in for 2007 Micros...

@ Microsoft Security Essentials
w Microsoft Sitveriight

(/5 Microsoft SQL Server 2005 Compact Edition [ENU]

ﬂ Monopoly Deluxe

_ Nero 8 Ultra Edition HD
ETINTI Shadow

&, NVIDIA Drivers

13 Pacagon Hard Disk Manager 9.5 Special Edition

£ Paragon Partition Manager 8.5 Professional
#71 PlayReady PC Runtime amd64

=71 Prish Image Resizer

@ RevaTunerv224

571SCRABBLE® 2005 EDITION

/- Search Commands from Microscft Office Labs

«

Publisher

Microsoft Corporation
Microsoft Corporation
Microsoft Corporation
Microsoft Corporation
Microsoft Corporation
Microsoft Corporation
Microsoft Corporation
Microsoft Corporation
Microsoft Corporation
Zylom Games

Nero AG

NewTech Infosystems
NVIDIA Corporation
Paragon Software

Microsoft Corporation
Prish.com
Alexey Nicolaychuk

Microsoft Corporation

Installed On
Set, 8 Aug ...
Sat, 15 Au
St 15 Au.
Sat, 15 Au
Sat 8 Aug ...
Sat, 8 Aug ...
Sat, 8 Aug ...
Sat 8 Aug ..
Sat 8 Aug ...
Sat 8 Aug ..

Sun, 9 Aug...

Sat, 8 Aug ..
Sat 8 Aug ...
Sat, 8 Aug ...
Set 8 Aug ...

Sun, 9 Aug..

Sat 8 Aug ...
Sat 8 Aug ...
Sat 8 Aug ...

Sun, 9 Aug...

Sat, 8 Aug ...

Sze

554 KB
324 M8
106 G8
1328

266 M8
172M8

170 M8

205 M8
100 k8

106 M8

Lo el
(a) X

Search Progroms and Features Pl

Version

12064251000
14040061010
14040061010
14.0 40061006
200000915
12045181014
1014070
30407230
31,0000

100

83164

3176

14

90.00.0003

130
100
24
10
00.2630

Currently installed programs

h. 'Y ! 45 programs installed
P Total sze: 2.26 GB

Uninstalling Programs

In the Start Menu search box type
Programs and run Programs &
Features from the options that
appear.

Here you will see the list of all the
software that is installed on your
computer.

Running along the top of the
programs list is an options bar.
When you single-click on a program
to highlight it, an Uninstall or
Remove option will appear.

You can click this to uninstall the
program from your computer.
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Step 4 Move Your Files

Away from

Windows




afjf Paint

?" Getting Started

e Windows Media Center

Sticky Notes

% Snipping Tool
&' Magnifier

‘0 * Soltaire

q Minesweeper

» Al Programs
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E.

Documents

Mike

o
Victures

Music

Lames

Computer

Control Panel

Devices and Printers

Default Programs

Help and Support

Why Should you Move
Your Files and Documents
Away from Windows 77

| mentioned at the beginning of this
eBook that Windows 7 keeps your
files and documents by default in
the same place as the operating
system.

This means that if something goes
wrong with Windows and you have
to reinstall it, you could wipe out all
of your files!

You can move your files away from
Windows by clicking your name in
the top right of the Start Menu.
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Select Your “User” Folders

In the window that appears you
should select your documents

folders.
W Favorites
Ml Desktop
8 Downloads
L. Recent Places
These will be... _
o+ Libranes
| Documents
Documents & Music
= Pictures
. 8 Videos
Pictures
«% Homegroup
Music s
Videos b
Favorites

Use Ctri+click to select multiple
items. When they are selected
right click and select Cut.
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Organize v Include in library v Share with v
3¢ Favorites Name

Bl Desktop

& Downloads

-

New folder

Ol m

Date modified

This folder is empty.

. Recent Places
4 Libraries

¥ Documents

‘h Music

b= Pictures
B videos

«& Homegroup
1% Computer

ﬁ Network

View
Sort by

Group by
Refresh

Customize this folder...

Paste
Paste shortcut
Undo Rename

Share with
New

Properties

»

»

»

Now Move the Files to
their New Home

Now you should navigate to the
new disk you created for your files
and move them there.

To do this, right click in any blank
space and from the options that
appear click Paste.
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We’'re AlImost Done!

The one thing left to do is to set up
a regular backup for your files and
documents.

Type Backup into the Start Menu
search box and open Backup and
Restore.

Click the Set up Backup link to
create your backup job.

You can back up your files to CD or
DVD or to an external USB hard disk
(recommended).

Be sure to run your backup
regularly!

|

(el He » Control Panel » Al Control Panel kens » Eackup and Restore - Search Cantrol Panel »
-

Contrel Panel Home

B Create a system image Backup
Wyl Create 3 system repair dise Windews Backup hat net been set up. i 5et up backup

Windows could not find a backup for this computer,

GS&I!(I another backup to restore files from

Recover system settings or your computer

See also
Action Center
W Windows Easy Transfer
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